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Officefor Democratic I nstitutions and Human Rights

INFORMATION SHEET
REQUEST FOR SHORT-TERM OBSERVERS

PRESIDENTIAL ELECTION
REPUBLIC OF TAJIKISTAN
6 November 2013

Following an official invitation from the Governmieof the Republic of Tajikistan, and in
accordance with its mandate, the OSCE/ODIHR hasbhkshhed an Election Observation
Mission (EOM) to observe the presidential electgxheduled for 6 November 2013.
Ambassador Paraschivaidiscu has been appointed Head of the OSCE/ODIHR .EOM
The mission consists of 14 core team members bas&lishanbe, and 16 long-term
observers (LTOs) deployed throughout the counthe @ore team and LTOs come from a
total of 23 OSCE patrticipating States.

The OSCE/ODIHR requests patrticipating States torsgone hundred fifty (150) short-
term observers (STOs) to observe voting, countmjthe tabulation of results. STOs will
be deployed in multinational teams of two, undedeployment plan prepared by the
OSCE/ODIHR EOM. In the interest of a broad and he¢al representation among
participating States, the OSCE/ODIHR requests timalividual participating States
nominate only up to 15 per cent of the total nundjeequested STOs.

Committed to achieving gender balance in its aésj the OSCE/ODIHR encourages
OSCE patrticipating States to second equal numiddesrmle and male STOs.

Seconding States should confirm visa requirememtdhieir STOs. In most cases, visas
will be issued at the international airport of Dashe. If required, visas must be obtained
at the nearest embassy or consulate of the Repafbligjikistan prior to arrival.

To facilitate accreditation of observers through @entral Commission for Elections and
Referenda CCER and the issuance of visas (if redyirthe OSCE/ODIHR online
registration form must be completad later than 12:00 hrs CET 21 October 2013. All
STOs are required to arrive in Dushanbe by Saturdafovember and depart (at the
earliest) on Sunday 10 November. The STO actidhedule is provided below.

Observers should strictly abide by the OSCE/ODIHBs&ver Code of Conduct and the
deployment plan prepared by the OSCE/ODIHR EOM. Beeurity and safety of
observers is of the highest priority and will tageecedence in EOM management,
including the deployment plan. All observers wékteive a security briefing upon arrival
and are required to operate in accordance withrisgguidelines.

The working language of the EOM is English. Alldiings, de-briefings and reporting will
be conducted in English and all interpreters wibrkvin local languages/English. All STOs
must, therefore, have a good working knowledgeoth lvritten and spoken English.

The OSCE/ODIHR strongly encourages all observergnidertake the OSCE/ODIHR e-
learning course for short-term observers, availablevw.stoelearning.org
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A COPY OF THIS INFORMATION SHEET IS AVAILABLE ON THE
OSCE/ODIHR WEBSITE AND SHOULD BE MADE AVAILABLE TO ALL
SECONDED STOs.

The OSCE/ODIHR EOM Office is situated in Dushanbe:

127 Rudaki avenue, Rudaki plaza™for
730034 Dushanbe, Republic of Tajikistan

tel.: +992 44 600 3940, fax: +992 44 600 3941
e-mail: office@odihr.tj
website:http://www.osce.org/odihr/elections/106300

1. Deployment Timetable

Short-term observers (STOs) will be deployed adogrth the following schedule:

Saturday, 2 November Last date for arrival in Dudlea
Sunday, 3 November STO briefing (Part 1)
Monday, 4 November STO briefing (Part 2 - morning)
Deployment to the areas of observation (afternoon)
Tuesday, 5 November Familiarization with areashsfesvation
Wednesday, 6 November Election day
Thursday, 7 November Observation of tabulatiorestitts
Friday, 8 November Regional STO debriefing, ST@neto Dushanbe
Saturday, 9 November STO debriefing, STO reception
Sunday, 10 November STO repatriation
2. L ogistics

a) Contact details
All logistical arrangements for the STOs will beganized by the EOM under the
direction of:

Damir Malbasic, Operations Expert
e-mail: damir.malbasic@odihr;tjmobile phone: +992 98 77 900 21

b) Transportation/Accommodation

All STOs will be met at Dushanbe International Airp by an OSCE/ODIHR
representative upon their arrival and transportedheir accommodation. Transport and
accommodation in Dushanbe and in the areas of wdismn will be arranged by the
OSCE/ODIHR EOM.Due to the limited availability of accommodation in Dushanbe
and the observation areas, STOs should be aware that double occupancy per
room of observers of the same gender might occur and relatively modest conditions
may be expected in some of the observation areas.



IMPORTANT: Hotels in Dushanbe require all guests arriving/dipa in the early morning
hours to pay full overnight rate for the night inegtion. The standard hotel check-in time is
14.00 hrs and check-out time 12:00 hrs (local time)

For safety reasons and to prevent problems witlsp@artation, observers are expected to
use the accommodation arranged for them by the @SOIEHR EOM. The OSCE/ODIHR
EOM will also make all arrangements for in-courtigvel to deployment areas and for on-
site drivers, cars and interpreters.

However, should any of the observers choose nstap in the accommodation arranged
by the OSCE/ODIHR EOM, the seconding States shoddate this while registering
on-line. If the OSCE/ODIHR is not notified in advance, STOs or the respective
OSCE participating States will be charged for the cost, regardless of whether the
accommodation provided is used. It should be noted that the OSCE/ODIHR EOM
cannot provide airport transfers and in-city trarggtion for STOs who choose to stay
outside the designated accommodation.

STOs will deploy from Dushanbe to the regions by, lmar and/or plane.

The OSCE/ODIHR EOM will make necessary arrangemémtshe STOs to return to
Dushanbe on Friday, 8 November, as well as arraesgemmodation in Dushanbe. The
EOM will arrange transfers to the airport for alls.

C) Security

A memo on security details for the STOs will be doh over to the observers upon
arrival. STOs who choose not to stay in accommodatiprovided by the
OSCE/ODIHR EOM must note that OSCE/ODIHR EOM shall be held responsible for
any security incidents that might occur at the awomdation privately identified by STOs.

d) What to bring
Due to potential modest conditions in the regi@B0s are advised to bring with them the
following items:

* appropriate attire for election day observation 4dsibess casual is
recommended,;

e warm clothing;

» torch/flashlight with spare bulb and battery;

» all necessary medication (case-specific);

» electricity converters (if needed) — European spylsy.

The OSCE/ODIHR EOM strongly recommends that STOserwtravelling by air, put
essential items into the hand luggage, in casatefdrrival of their luggage in Dushanbe.

e) Communication

Each STO will be provided with a mobile phone andoeal SIM card with credit.
Please note that using mobile phones for internaticalls should be avoided. Such
calls are very expensive and will quickly depldtecated phone credit.

f) Time zone/Flight bookings

Local time in Dushanbe is UTC/GMT +5 hours. Duethe limited number of scheduled
flights to Dushanbe, the OSCE/ODIHR EOM stronglg@irages participating States to
make early flight bookings. To ensure operatioh{ibility, (e.g. in case of bad weather
conditions), participating States are advised tokbohangeable airline tickets.



3. Interpretersand Drivers

All observers will be organized in multinationahtas of two people under a deployment
plan prepared by the OSCE/ODIHR EOM. Each team wWw# provided with an
interpreter and a car/driver by the OSCE/ODIHR E(#en in cases where one team
member speaks local languages, it will be necedsaat team to have an interpreter in
order that both members of the team can have fuless to complete and equal
information as they carry on their observation ekiti

4, Costs

It is projected that, while in countrgach STO will incur the following costs, although
some STOs may not require the full amount indicadw:

Operational/Transportation Cost EUR
Airport transfers (Dushanbe and Regions) 25
In-City Transportation

(movement to and from STO briefing/de-briefing) 20
In-Country Transportation (to and from deploymenaiza 120
Communication (SIM card/mobile phone use) 11
Briefing costs (briefing, debriefing, briefing paakeals) 155
Estimated cost to beincurred by ODIHR on behalf of STOs EUR 331
Driver and vehicle (EUR 30 per day @ max. 5 daysopserver)* 150
Fuel for vehicle (EUR 20 per day @ max. 5 daysqgteserver)* 100
Interpreter (EUR 30 per day @ max. 5 days per oesgr 150
Transmission of observation forms per observer 10
Accommodation (8 nights [includes the payment tatyearrival in

Dushanbe if applicable] @ max. EUR 130/per night) 1040
Meals & Incidentals (approx. EUR 45 per day @ n@agays) 360
Accommodation and meals for interpreter, if need@ddR 25 per night

@ max. 4 nights per observer)* 100
Accommodation and meals for driver, if needed (E28per night @

max. 4 nights per observer)* 100
Costs paid directly by the observers EUR 2,010
Total cost per observer: EUR 2,341

* The two members of each STO team will share dguake cost of drivers and
interpreters. The amount above therefore represaitsof these costs (i.e. for each
STO).



The total cost per observer is estimatedE®IR 2,341(two thousand three hundred and
forty one Euro), includingeUR 2,010 (two thousand and ten Euro) which the particiggatin
States should supply to each observer in cash pwidheir departure to Dushanbe.

EUR 331 (Three hundred and thirty one Euro) is the propkatest per each STO to
be incurred by the OSCE/ODIHR. After closure of @M, each seconding State will be
billed by the OSCE/ODIHR on the basis of total attexpenses incurred and the
number of seconded STOs. Payment instructions bell provided to the seconding
States with the final invoice.

All of the above costs should be paid in local enay. The US Dollar and Euro are
foreign currencies most widely exchangeable inKigfn, although other currencies can
also be exchanged. While there are cash machinesigAin Dushanbe and other larger
cities, only some of them dispense foreign currefi¢$ Dollar) and are not available in
some areas of deployment. Hotels outside of Dushanhy not accept credit cards.
STOs should be prepared to pay hotel bills outfldshanbe in cash, in local currency
and upon check-in. Travellers cheques must nosbkd.urhe local currency in Tajikistan is
the Somon (TJS). The exchange rate is approximatelyR = 6.5 TJS.

5. Visas and | nsurance

Seconding States should confirm visa requirememtdhieir STOs. In most cases, visas
will be issued at the international airport of Dashe. If required, visas must be
obtained at the nearest embassy or consulate oR#épeiblic of Tajikistan prior to
arrival.

For STOs without an embassy or consulate of theiBlepof Tajikistan in their country
of residence, seconding States are requested twnminthe OSCE/ODIHR office in
Warsaw (Sylwia Zwolinska or Anna Krzysztofik — sbelow), as soon as possible in
order to receive support, if necessary, with issaaf visas.

IMPORTANT: All short-term observers should ensure that thewerwith adequate
health, accidental/life disability, emergency/matlicevacuation, property, theft and
accident insurance, as this will not be provided thg OSCE/ODIHR.STOs must
have a copy of their insurance policy with them, as well as two copies of the data
page of their passport and the visa (if applicable).

6. Reqistration and Accreditation Process

Registration of STOs

After receiving this information sheet, all OSCErtmapating States sending STOs
should submita list of names (first name, last name, passport number) of seabnde
STOs to the OSCE/ODIHRfor the attention of Sylwia Zwolinska or Anna
Krzysztofik.

Sylwia Zwolinska, Senior Administrative Assistant,
telephone number: +48 22 520 06 00, ext. 5676ntarber: +48 22 520 06 06
e-mail: sylwia.zwolinska@odihr.pl

Anna Krzysztofik, Senior Programme Assistant
telephone number: +48 22 520 06 00, ext. 5677ntarber: +48 22 520 06 06
e-mail:anna.krzysztofik@odihr.pl

An official cover letter from the MFAs or designdteecruitment organizations should be
sent together with the list of STO names.
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After submitting the list of STOs, the sending 8tahould register each of their
proposed candidates online using the RegistrattomFvailable athttp://stodb.odihr.pl

This on-line Registration Form will be availablefrom 11 October until 12:00 hrs
CET 21 October 2013.

Before using the on-line registration system, tlending State should contact the
OSCE/ODIHR, Sylwia Zwolinska or Anna Krzysztofikné obtain a username and a
password. These parameters are necessary tolentegistration system.

Accreditation of STOs

For accreditation to be completed in accordancd whe requirements of the Central
Commission for Elections and Referenda (CCER), €3E® applicatiormust include a
scanned eectronic version, in JPG or PDF format, of the signed and fully completed
Application Form for the Accreditation as an International Observer, attached
hereto.

IN ORDER TO MAKE ALL LOGISTICAL ARRANGEMENTS ON TIME, NO
APPLICATIONS WILL BE CONSIDERED BY THE OSCE/ODIHR UNDER ANY
CIRCUMSTANCESAFTER 12:00 hrs CET 21 OCTOBER 2013.

7. Other Infor mation

Please note that all OSCE/ODIHR election obseraaiioterim reports, preliminary
statements, final reports, election laws, and wesief election laws are available at the
OSCE/ODIHR websitewww.osce.org/odihr.

Specific information on the EOM is available on @M website:
http://www.osce.org/odihr/elections/106300

All STOs will receive by e-mail a copy of the OSCBHIHR EOM Observer Guide
before their departure to Dushanbe.



POST DESCRIPTION
SHORT-TERM OBSERVER (STO)
PRESIDENTIAL ELECTION
REPUBLIC OF TAJIKISTAN
6 NOVEMBER 2013

Post title: Short-Term Observer (STO)
Titleof Supervisor: Head of the OSCE/ODIHR Election Observation Misgie@®M)

STOs are deployed throughout the country in muitimal two-people teams to assess
the close of the campaign, voting, counting andtétellation of results. Participating

States are urged to second STOs with relevanti@heekperience and inter-personal
skills.

STOs must adhere to the OSCE/ODIHR Observer Code of Conduct, as outlined
in the OSCE/ODIHR Election Observation Handbook, security instructions and
national laws.

REQUIREMENTS

1. Experience of election administration, observaaod/or public administration
and/or civil society organizations.

. English language proficiency.

. Excellent health.

. Willingness to work long hours in conditions whiate sometimes difficult.

. Ability to work in a team and deal with difficulitsations in a positive manner.

abrhwnN

Knowledge of the country and surrounding regiodasirable but not essential. STOs
must be prepared to read briefing materials, attemefing and de-briefing sessions,
understand procedural instructions and completéuatiran forms accurately, all in
English. Local language ability is an asset. STQsstrmot have any concurrent
commitments that could produce a conflict of inséreith the EOM.

The OSCE/ODIHR reserves the right to rgect any candidate who is not capable of
undertaking higher activities in an impartial and objective manner, and to
withdraw accreditation in case of any serious breach of the OSCE/ODIHR Observer
Codeof Conduct.

DUTIESAND RESPONSIBILITIES

Accreditation

STOs require accreditation from the relevant autydefore they can undertake their
observer duties. The EOM will forward the name&®Ds to the relevant authority in
advance to facilitate the accreditation process.aBareditation form for each STO
must be submitted in advance of arrival.

Briefing

Before deployment, STOs will be provided with andepth briefing, which will
include:



e code of conduct;

e legislative framework;

e overview of the country, campaign and the medizasibn;
= voting, counting and tabulation procedures;

e observation forms;

e security situation; and

 |ogistical and financial arrangements.

STOs will also be provided with briefing materiaidich will include all necessary
electoral and logistics information, as well asevlation forms to complete during the
observation of voting, counting, and vote tabulatio

STOs are requested to familiarize themselwdth the OSCE/ODIHR Election
Observation Handbook, available onlinenatw.osce.org/odihr/elections/68439

Deployment

The OSCE/ODIHR EOM will develop a deployment pl&1.0s should abide strictly
by the deployment plan and security instruction§O§ should not request special
treatment with regard to deployment locations.

Debriefing

A debriefing for STOs will be organized after thkeation. This will provide an
opportunity for STOs to discuss their major findirgnd share their conclusions with
other observers and EOM members. The EOM will laoftess conference on the day
after the election to present its preliminary fimgs and conclusions. A
comprehensive final report will be issued by theGBBODIHR approximately two
months after the election process has been cordpletking into account findings of
all observers.



OSCE/ODIHR OBSERVER CODE OF CONDUCT

Observers will maintain strict impartiality in tle®nduct of their duties and will, at
no time, publicly express or exhibit any bias orefprence in relation to
national authorities, parties, candidates, or wit#ference to any issues in
contention in the election process.

Observers will undertake their duties in an unadW® manner and will not
interfere in the election process. Observers magerauestions with election
officials and bring irregularities to their attesrti but they must not give
instructions or countermand their decisions.

Observers will remain on duty throughout ElectioayDincluding observation of the
vote count and, if instructed, the next stage lbtilation.

Observers will base all conclusions on their peas@bservations or on clear and
convincing facts or evidence.

Observers will not make any comments to the medighe election process or on
the substance of their observations, and any comrteenthe media will be
limited to general information about the observatimission and the role of the
observers.

Observers will not take any unnecessary or undsis.rifeach observer’'s personal
safety overrides all other considerations.

Observers will carry any prescribed identificatisaued by the host government or
election commission and will identify themselvesatoy authority upon request.

Observers will comply with all national laws andjuéations.

Observers will exhibit the highest levels of pemodiscretion and professional
behaviour at all times.

Observers will attend all required mission briefirand debriefings and adhere to the
deployment plan and all other instructions providbg the OSCE/ODIHR
Election Observation Mission.
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6 HOsIBPY COAM 2013
ELECTION OF THE PRESIDENT OF THE REPUBLIC OF

TAJIKISTAN
November 6, 2013
Bapaka
6apou axxpedumamcus (6axaiiozupi) 6a xaticu HOSUPU OATIHAAMUAANL
APPLICATION FORM

for accreditation of an international observer

Please complete this Form using BLOCK LETTERS

1. | HacaG/Last Name
Howm/First Name

Homu nadap/Patronymic

2. | Canan TaBaaayga (pys3, Mox, coa)/
Date of birth (dd/mm/yy)

3. | IHaxpsanaii/Citizenship

4. | XydyaTy TacAVIKKYHaHJam
maxcust/

Identification Document
Paxam/Number

Tabpuxu cyayp (pys, mox,coa)/
Date of issue (dd/mm/yy)
Tabpuxy HUXOATN 9BTUOOP(PY3,
Mox,coa)/Valid until (dd/mm/yy)
MaxkomMme, K11 XyqgaTpo goaaact/
Issued by

5. | Yorm kop(HOMM ITyppa, CYpOFa,
TeaedoH, pakc, modram
91eKTpOHT1/

Employment (full name, address,
phone, fax, e-mail)




Basnuda /Position

Maxowme, ku Illymopo 0a xavicu
HO3UpM OaviHaAMIAAAN
dupncroaaact/Organization
which you represent as an
international observer

Teaepon (Paxc) noumau srexkmpoii
/Phone, fax, e-mail

Cyporan xoHna
Teaedon (Ppaxkc)
Home address
Phone(fax)

Ka6aan IIlymo 0a xaricu HO3MPU
OalHaAMMMAaAN MIVIPKaT
Bap3ngaea? Arap xa, gap Kaaom
MaMaaKaT, KaaoM cOa Ba gap
KaJAOM HaMyAM MHTMXO0OT -
aytdaH Kavig Hamoead/Have you
ever served as an international
observer? If yes, then please indicate
the country, year and type of
elections.

Canam 60a Yymxypun TO9MKICTOH
tampud osapaan/Date of arrival
in the Republic of Tajikistan

10.

Canam a3 Yymxypum To9ukmcToH
0apomagaas/Departure date from
the Republic of Tajikistan

11.

Umszou wmaxcii 6a cana
Date and Signature




